InVieW Select an option from the pop up menu. Click Submit to ACCOU nting Repo rting pltney bOWGS @
continue. @ /

What IS YOU r ACCO U nt? r Mailing and Shipping
By registering for Your Account you can: Welcome to Total Meter Reporting Franking Machines
« View and upg rade your products x Get started by choosing a report type
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« Get help and technical support
« Amend your details.

What is Inview?

Inview is 3 web based tool that allows you to run reports

on your outgoing post. Inview is located within Your | [J Dontshow this again
Account so you must first register with Your Account and
then add your equipment to the My Products tab.

Display meter accounts and detaled activty by (Models 500W - 3000 / P1000 - P3000)

¢ Account Reports ) postal class, volume, and postage value for the
meters and date range you select

Select Information Criteria v

A list of your most important or frequent reports

4 My Reports / organised for fast access

Complete the online form then click Submit. You'll then

Setting up Your Account receive a verification email. Click the link within the email. —
You will hage recl::gived an Activation Email titled "Welcome You will then need to sign in to Your Account to complete n Choose Meters: All Meters (47) selected ediliview
to INVIEW - Total Meter Reporting’ which will include your the process.
Activation Code and Customer Account Number. Ensure —

o ' . Choose Time Period:
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Visit Www.pitneybowes.co.uk/signin Activati ng Inview
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After setting up your Your Account you will need to
activate Inview. Click the link in your activation email to
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Not a registered user?

o It provides a quick and visual instruction on how
Sign in to your account. to perform the basic operations that you may
require of your Connect+, SendPro P system.
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Enter your details into the online form to create a Your \‘ﬂ
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Activation emalil or any invoice. To proceed, click Continue.
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Creating & Saving a New Job Recalling a Job Switching between Jobs Creating an Account

Note- If your system has Supervisor Settings enabled you OPtion 1 Note- A maximum of 5 jobs can be open at any one time Note- If you system has Supervisor Settings enabled you
will require Supervisor Access to create or save a job. Enter _ , ' will require Supervisor Access to manage Accounts. Enter
your password and select OK. From the Home Screen Open jobs appear as a tab across the Run Mail Screen. your password and select OK.

Select the relevant tab to switch between jobs.
From the Home Screen Select Jobs
Select Run Mail and then follow the numbered steps below. i o From the Home Screen

> (c_sterthgan ] Select Manage Accounts

Openajob...

J *Default job - job1 ( First CM | Graphic

and then follow the numbered steps below.

-‘: "'.\_’ ‘ Reload Job Save Save As... Envelope quantity End Account End Batch
and then follow the numbered steps below.
All Jobs Mail Information - £1.06
= o 1
Class: . @” o ‘.,,.,- 23-01-24 A
name v JubTNcremd by Preview E&sty;ealrMalﬁstclass .E] e -_ @ O Manage Accounts
<\ |© First Pastak }ersuper } 1 P i Eﬁﬁ Accounting N
> 4
5 supersuper } | o Accourt }
1 Choose supersuper } | Add a surcharge }
First PPI 2 it supersuper } I ;‘éi'em } E— e

I Graphic Envelope Messagin... supersuper }
Job D2

I Mark1 Postal supersuper } none

Settings

I Second Pastal supersuper }

Machine Speed
job1 Job Options Run Mail Options x I Second BM Postal supersuper } I Narmal }
Print a sample piece... ] g‘%’hovt)a'“e warning ‘ I Second PP Permit supersuper } Weighing:
Sealer
I Second PPI 2 Permit supersuper } @ O . 000 kg [ﬁ—x
o O
I Default Job: job1 Postal adm } wow
Create New Job i .
Options 4 ’ Pos;ag:;r;n;:ter. ’ Resettable counter: 79 { Creates m T it to existing account? X
[ e ]
feature
Options 4 { Create new job { Cancel ’ ‘ oK . . — =
Postage in meter! When YOU have mUlUple JObS Open, YOU may see the Add sub account to existing account
Options v . ’ Resettable counter: 79 . . . .
£121899 Option 2 following tab icon. Press the arrow to view open jobs not -
. . . ance!
displayed on this page, or close some jobs.

> C StartAgain ‘

@ Openajob..

From the Home Screen @
. J *Default job - job| 4 First CM | Graphic
S e I e Ct Ru n M a II Reload Job Save As... Envelope quantity End Account End Batch ‘

and then follow the numbered steps below.

Create Account

®@ Run Mail (©)
J *Default job - job1 | First . © StartAgain
Reload Job Save av itity End Account End Batch
S 1 e g [T Job Types 6 =
elect job type ‘ &oy\i} hgai\\;stclassAuto il S wim [
%OP“TJTD \ po— To switch between different job types (i.e. Graphics Only or 7 ficauies
Seal only, No printin . . . . . .
= - = } PPI) either select an existing job or create a new job with [
e o [ e the desired job type. 5 require
raphics ad orly
l Received date and time I Jn%bnlem } Size:DL Edit Envelope b
[ Count Cnly e The following account has been created.
I none } Account name:
Weigh-Rate-Count Sattings Training [ Create new account ]

Machine Speed

| Normal } A p p S { Add a sub account to this account ]

-0.000= | [~
— . Connect  Priority contact with the right Pitney Bowes
Run Ml Options * | TThRST | Reewbecomenrs withPB  department to get queries answered quickly.

Create Account

C StartAgain

End Account End Batch

ﬂﬂ Buy Buy supplies directly from your Connect+,

—_— Supplies  SendPro P system.
H'E—m' m. fob name v Job Type Created by Preview
‘ . .

S —— o= ] [ Fist Posgl, ) sperwer | Apps Plans and execute effective marketing

e Supersoer campaigns. Source new and cleanse existing
swersuper | data for improved targeting.
I pee A e First PPI 2 Permit supersuper ]

Job 1B e SeltEnEppe l Graphic Ervelope Messagin... supersuper ] . . . . .
[ ron ) : Parcels Unique multi-carrier service to ship and
ES } o e e sprsor | track your parcels plus exclusive competitive
settings [p_secors - soeper | international mail tariffs.
I mz'ﬁrhnlgle Speed } l Second BM Postal supersuper ] X

Weighing: [ Second PRI Permit supersuper ] . The following account has been created.
.0.000" [ scemarrrs o wenze | News & Get reqgular updates on the latest malllng news Accountrame: [ Cromte e aeeoont
o o or [ oo — — | Offers as well as exclusive access to special promotions. i — -
a sub account to this account
Options + ’ Pos?f:jl;r;:ter: ’ Resettable counter: 79 ’ o . . ]
Roval Mail Direct access to Post services. find an address, conne
oyal Mai
Options « Crastenewjob Canca (o check a postcode or log a sales order.

Enter new job name and select OK.



