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Transter your Address
Book/Contact List to SendPro”.

In ppSmartPostage™

In SendPro

01. Click on Address Book from top menu
02. Select Export Contacts
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Import Contacts
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Print Stam|

03. An Excel/.CSV file will be generated, please save that
file to your computer.
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Manage Cost Accounts
The maximum number of oosl acoounts s 100D,

You can turm off Cost Accounts using the buttons below, Once they ang turned off, G
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01. In top menu, click on Address Book

SendPro Prit | AddmmaBook | Mmtory  Swopkes

03. On the Add Contact
Screen, select Import
Multiple Addresses
and press browse.
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04. Select .CSV file from
pbSmartPostage export
and press Continue.
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Transter your Cost Accounts

to SendPro”.

In ppbSmartPostage™

In SendPro

01. Click Settings on top menu bar and select
Manage Cost Accounts.

additional cost. Try SendProe now 1o prin
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02. Select Export

Manage Cost Accounts
The maximum number of cost Bccounts s 1000

You can turm off Cost Accounts using the buttons below, Once they are turned off,

® | want to use Cost ACoouris | dhor T want o use Cost Acoounis
Arid Cost Acoourd  imipart uﬂ'ﬂu Vien: All Cost Accounts r
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Asnish Test * Detaialy FEi

04. An Excel/.CSV file will generate, please save this file
to computer.

01. In top menu, click on the gear symbol on top right
and Select Cost Accounts.

Personal Seitings

Application Setlings
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02. Check 'l want to use Cost Accounts’, then hit the
plus sign icon to Add New.

Cost Accounts
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03. Under Add New Cost Account, select Import Multiple
Cost Accounts.

Add New Cost Account

04. Select pbSmart .csv file and hit Continue.
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